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1. O0mmue moJioKeHUs
JlaHHOE T0JI0XKEHNE Pa3paboTaHO B COOTBETCTBUM C;

- Tpynossm kogekcom Keipreizckoii Pecry6muku; '

- 3akonoM KP «O6 oOpa3oBanumn»;

- ¥YcraBom TokMK;

- Tlonoxenuem 00 00pa30BaTEIbHON OpPraHU3aIMK CPEJHEr0 NPO(ECCHOHAIBHOTO
ob6pa3zoBanust Keipreizckoiiit Pecriy6iuku

2. [lopsimox mpueMa Ha paGoTy paOOTHHKOB

2.1.IIpuem Ha paGoTy ¥ YBOJbHEHHE PabOTHUKOB OCYIIECTBJIAET AUPEKTOP JIHOO
UCTIONHSIOIIHI 00s3aHHOCTH upekTopa TokMK.

2.2.IIpaBo noctyruieHus Ha paboty B TokMK uMeroT Bce rpakaHe B COOTBETCTBHH C
JEACTBYIOMUM 3aKoHOmarenscTBOM Keipreisckoil PecnmyOmmku. He — momyckaercs
VCTaHOBJICHUE TIPU TpHeMe Ha paboTy Kakux OBl TO HM OBUIO IPSAMBIX WM KOCBCHHBIX
OrpaHUUYCHUH, HE CBA3AHHEIX C JIEJIOBBIMY KaueCTBaMH PaOOTHUKOB.

23.B ToxkMK Hapsmy C [JODKHOCTAMM  [EJarOrHYeCKUX  paGOTHHKOB,
NpEeNyCMAaTPUBAIOTCS  JOJDKHOCTH — aIMHHUCTPAaTUBHO-XO3AHCTBEHHBIX,  y4eOHO-
BCIIOMOTATEeIBHBIX W HWHBIX pPa0OTHUKOB, OCYILIECTBIISIFOIUX  BCIIOMOTaTENILHEIE
byukipu. [IpaBo Ha 3aHATHE [JaHHBIX OOJDKHOCTEHM, MMEIOT JIMIA, OTBEYAIOIIMe
KBAIMGHUKAIMOHHEIM TpeGoBaHMSIM U (Wwix) IpodeccCHOHaIBHBIM CTaHAapTaM(eciu
HUMEIOTCH).

2.4T'paxnaadvH HE MOXeT OBITh NPUHAT Ha paboTy B KOWIEMK B CICAYHONIMX
ClTydasix:

- IPU3HAHKS €r0 CYJIOM HelleeCIIOCOOHBIM MM OTPaHUYEHHO JEECIIOCOOHEIM;
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- JIMIIEHHUS €ro CyJOM IpaBa 3aHUMATh OINIPECIICHHEIE JO/DKHOCTH,

-  HMEIOILIYE WIM UMEBIINE CYIUMOCTD 3a NPECTYIUIEHUA, COCTaB U BUIBI KOTOPHIX
yCTaHOBJIEHHBI 3aKOHOAaTeNbCTBOM KP;

- HaIMYUA B COOTBETCTBHM C 3aKIIOUYCHHEM MEIULMUHCKOIO Y4YpeKIACHHUS
3a00JI€BaHus, IIPEMATCTBYIOIIETO BHITOTHEHUIO J0KHOCTHBIX 00A3aHHOCTEMH;
- IPU3HAHUSA €r0 HEJIEeCIIOCOOHBIMU B YCTaHOBJIEHHOM 3aKOHOM TIOpSIIIKE.

2.5.1IpueM Ha paboOTy B KOJUIEDK OCYIIECTBISIETCS IIPU HAIMYMHM COOTBETCTBYIOMICH
BAaKaHTHOM JO/DKHOCTH 0a30BOTr0 00pa3oBaHUs, €CJIA HHOE HE IIPEXYCMOTPEHO 3aKOHOM.
B OTZENBHEIX clTydasx, MPeIyCMOTPEHHBIX 3aKOHOM, IIPMEMY MOXET MPEIIICCTBOBATh
IpOBEpKa Ha KOHKYPCHOI OCHOBE.

2.6.IIpu nocTyIUIeHNH Ha paboTy B KOJIEIK PaOOTHUK MPEICTaBIIACT:

- JINYHOE 3asBJICHUE;

- MacHopT WIX HHOM JOKYMEHT, yAOCTOBEPAIOIINI INYHOCTD,

- TPYOOBYIO KHIKKY, 3a HCKIIOUEHHEM CIy4aeB, KOrga TpyIOBOH JOTOBOD
3aKJIF0YAETCS BIIEPBEIC WM PAOOTHUK ITOCTYIaeT Ha paboTy 110 COBMECTUTENLCTBY;

- IOKYMEHTEI, TOATBEPIKaIoNIre IpodecCuoHaIbHOE 00pa3oBaHHue;

- CTpaxoBO€ CBHIETENIHCTBO TIOCYAApPCTBEHHOIO IEHCHOHHOIO CTPaXxOBaHHA, 3a
HCKJIIOUYCHUEM cnyqa;i, KOTJa pabOTHHK ITOCTYIIaeT Ha paboTy BIIEPBEIC;

- CBHIETENHCTBO MASCHTU(UKAIIMOHHOTO HAJIOTOBOTO HOMEPa;

-



- JIOKYMEHTBI BOMHCKOTO y4eTa - BOSHHOOOA3aHHEIE U JIUIIA, TOUIC)KAIIUE TIPU3BIBY
Ha BOCHHYIO CITyKOy. e

- cBegeHMs (CIPaBKy) O HaIM4ud JUOO OTCYTCTBHM CYIAMMOCTH (B TOM YHCIIe
IIOTAIlIEHHOM U CHITOMN); r N

- cepTU(MKATHI O MOBBIIICHIN KBATU(GUKAUH (€CTIM UMEIOTCA).

3ampemaercs TpeGoBath OT pabOTHHKOB IpU IpueMe Ha paboTy HTOKYMEHTHI,
TpeNOCTaBIEHIE KOTOPHIX HE MPELYCMOTPEHO NeHCTBYIOMUM 3aKoHoAaTenbcTBOM KP.

2.7 Mexny paboturkoM u aupekropoM ToxMK B mucbMeHHOM popMe 3aKimodaeTes
TpyIOBOI m0roBop. TpyaoBOit JOrOBOP COCTAaBIAETCA B ABYX SK3EMIUIAPAX, KaIbIi U3
KOTOPHIX IOJMKCHIBaeTCs CTOpoHaMH. OJMH OSK3EMIUISp TpYyAOBOrO  JOroBopa
nepenaercs pabGOTHHKY, IPYroil XpaHWUTCS B OTAeNe KaapoB Kojuiemka.” Ilomydenue
paGOTHHKOM 9K3EMILISIpa TPYIOBOrO JOTOBOpa MOATBEPKIAETCA HMOMNUCHIO pabOTHHKA
Ha 3K3EMILIIpPE TPYJI0BOIO JOT0BOpa, XpaHAmeMcs B Koiuieke. ComepxaHue TpyI0BOTO
JIOTOBOpa JOJDKHO COOTBETCTBOBATh JEHCTByroleMy 3akoHomarenbcTBy KP. Ilpu
3aKIIOYEHHH TPY/JOBOrO JIOTOBOpa CTOPOHBI MOTYT YCTaHAaBIUBATh B HEM JIOOBIE
YCIIOBHsI, HE YXyIIIAIOMUE IOJO0KEHUE pabOTHHKA IO CPABHEHHUIO C JEHCTBYIOIIMM
3akoHogaTeascTBOM KP.

2.8.I1pu 3aKIr0YeHUN TPYAOBOTO JOrOBOPa BIEPBEIE TPYHOBas KHMXKKA U CTPaXOBOE
CBUJIETENILCTBO  TOCYAapCTBEHHOTO  MEHCHOHHOTO  CTpaxoBaHMA  O(OPMIIAIOTCH
aJMUHUCTpaLEN KOJUIEIKa.

2.9.I1pu OTCYTCTBHUM Y JIHIIA, TOCTYIAOLIEro Ha paboTy, TPYIOBOM KHMKKKA B CBA3U C
ee YTpaTol, MOBPEXKACHAEM WK [10 WHON NPUYMHE aJMHHHCTPAlMs KOJUIe[Ka 00a3aHa
II0 NMCEMEHHOMY 3asBJICHUIO STOTO JIUINA (C YKa3aHHEM IIPUYMHEI OTCYTCTBHS TPYI0BOM
KHIDKKH) 0)OPMUTH HOBYIO TPYIOBYIO KHIDKKY.

2.10. Tpya0BoOii 1OroBOp BCTYHAeT B CHIIY CO JHs €ro IOANMCaHHUA PaOOTHUKOM
u nupexkropom ToxMK.
2:3%: PaGoTHMK 00sf3aH IPUCTYIIUTh K UCTIOTHEHUIO TPYAOBBIX 0043aHHOCTEN €O

JHS, ONPEIENIEHHOTO TPYIOBEIM TOroBopoM. Eciy B TpyZOBOM IOrOBOpE HE OrOBOPEH
JieHb Hayaja pabGoTEl, TO pabOTHUK JOJDKEH IIPUCTYNUTH K paboTe Ha CJIEAYIOLINHA ICHb
TI0CJIe BCTYIUICHUS IOTOBOpaA B CHIIY.

2:12. Ilpuem Ha paboty odopmiustercs mnpukazoM aupekropa ToxMK Ha
OCHOBAaHHMH 3aKJIIOYEHHOr0 TpyIdoBoro moroBopa. Conep)kaHue IpHKa3a JIOJDKHO
COOTBETCTBOBATH YCIOBUAM 3aKITIOYEHHOrO TPYIOBOro Jorosopa. IIpukas pykoBoauTes
0 mpueMe Ha paboTy 00bsABIIeTCA paOOTHUKY IO POCIIUCE.

233, Ha ocHoBanuu mnpukasa o npueme Ha paboty aupekrop ToxkMK o6s3an B
IATHIHEBHBIA CPOK CHENAaTh 3aIich B TPYLOBOH KHIDKKE PaGOTHHKA B CIydae, €Ciu
paboTa B OpraHU3aIyy ABJIAETCA Ul pabOTHUKA OCHOBHOH.

2.14. IIpu npueme Ha pabOTy BHOBB IIOCTYNUBIIErO paOOTHHMKA aJIMHUHUCTPALUS
KOJUTe/Ka 006s3aHa O3HAKOMUTH PaGOTHHMKA C YCIOBUAMH pabOTHL, €ro MODKHOCTHOM
MHCTPYKLHUEN, HACTOSAIIMUMH [IpaBiiiaMuy, yCIOBHAMHM OILIATEl TPYZA, PasbsACHHUTH €ro
mpaBa W O00A3aHHOCTH, IPOMHCTPYKTUPOBATh €r0 II0 NPABWIAM TEXHUKU (GE30MMacHOCTH,
CaHHTapUH, IPOTHBOIOKAPHOM 6€301aCHOCTH.



2,15, TpymoBele KHWKKA paGOTHUKOB XPAHSATCS B OTHENE KaJpOB KOJLIEIKA.
BrnaHkM TpyAOBBIX KHWKEK W BKJIAIBIIIEH K HUM XPaHATCE KaK JOKYMEHTBHI CTPOrOH
OTYETHOCTH. e

2.16. AIMUHHCTpalysl KoJule[DKa He BIpaBe TpeboBaTh OT pabdOTHHKA
BBINIOJIHEHUST paboT, He OOYCIOBIEHHBIX TPYJOBBIM IOTOBOpPOM. MI3MEHEHHS yCIIOBUiA
TPYAOBOTO JOrOBOpa MOTYT OBITh OCYIIECTBJICHBI TOJIBKO B COOTBETCTBUM  C
JEACTBYIOIUM 3aKoHOHaTenscTBoM KP.

3. Ilopsiaok nmepeBoaa palOTHUKOB

3.1.IlepeBox Ha JOpPYryr0 TMOCTOSHHYIO pabOTy B KOJJIEKE IO WHUIMATHBE
aJIMUHACTPAllMK, TO €CTh M3MCHEHHME TPYAOBBIX (YHKIMHA MIM HM3MCHCHHE
CYIIECTBEHHBIX YCIOBHIl TPYZOBOTO JOrOBOpA, MOMYCKAETCS TONBKO C IHCHMEHHOTO
coryiacusi pabOTHHKA.

3.2.B ciiydyae Mpou3BOJACTBEHHONH HEOOXOAMMOCTH aIMUHUCTpALUsl KOJIeAKa UMEET
IpaBO IEPEBOAUTH PabOTHHMKA HAa CPOK [0 OJHOrO0 Mecsla Ha HE OOYCIOBICHHYIO
TPYHAOBBIM JIOTOBOpoM paboTy B TOH ke 0Opa30oBaTeNbHON  OpraHU3aluH.
[TpomomKUTETPHOCTh NIEPEBOAA Ha APYryro paboTy UL 3aMELEHUs OTCYTCTBYIOLLErO
pabOTHHKA HE MOXET IPEeBBIIAaTh OZHOTO Mecslla B TeUEHHE KaJeHAapHoro roza (c 1
suBapsa mo 31 mexalOps). [Ipu 3ToM paGoTHHMK HE MOXKET OBITH NEpeBeAeH Ha paborTy,
MIPOTUBOIIOKA3aHHYIO €MY I10 COCTOSHUIO 3{0POBBSI.

3.3.C nuceMeHHOro corjacus pabOTHHK MOXeT OBITH IepeBefeH Ha paboTy,
TpeOyroyto 6oJiee HU3KOM KBaTupUKalUu.

3.4.Ilpn W3MEHEHWSX B OpraHM3alMH pabdOTHl  KoJUle[ka (M3MEHEHHE peXHMa
paboTHI, KOJMYECTBa IPYIII, BBEJIECHUE HOBHIX (opM OOydeHHs U T. I.) JOIyCKaeTcs B
MPOJO/DKEHUH paboOTBl B TOM K€ JMOKHOCTH, 110 CHEIUAJIBHOCTH, KBalM(UKaLWH,
HU3MECHEHUE CYIIECTBEHHBIX YCIOBHUIl TpyJa paOOTHUKA: CUCTEMBl M PasMEpPOB OILIATHI
TpyAa, JIBIOT, peXuMa pabOoThl, yCTAaHOBJIEHHE WJIM OTMEHa HEMNOIHOro pabodero
BpPEMEHH, COBMEIIECHUE PO ECCHii, N3MEHEHNE HAaIMEHOBAHUS JOJDKHOCTEN U JPYTHE.

PaboTHHK 00 3TOM JOJKEH OBITh IIOCTABJICH B M3BECTHOCTH B MUCBMEHHON (hopMe He
TIO3]THEE, YeM 3a JIBa MecsIia 10 UX BBEICHMUS.

3.5.ITepeBox Ha mpyryro paboTy B mpeenax OJHOM 0Opa3oBaTelIbHOM OpraHHU3alUuy
odbopmisiercst mpukasoM aupexkropa TokMK, Ha 0CHOBaHMH KOTOpPOTO JENIA€TCs 3aIlUCh
B TPYIOBOI KHIDKKE pabOTHUKA (32 HCKIIOUEHHEM CIIy4aeB BPEMEHHOI'O IEPEBOJIA).

4. Ilopsiaok pacTop:KeHUs TPYIAOBBIX J0rOBOPOB
4.1.IIpexparieHue TPyIOBOIO JOrOBOpPa MOXKET UMETh MECTO TOJIBKO IO OCHOBaHMUSM,
NpeayCMOTPEHHBIM 3aKoHOHaTenbcTBOM KP.

4.2. TpynoBoii TOTOBOP MOKET OBITH PACTOPTHYT B JIHO0OE BpeMs II0 COMVIALIEHHUIO
CTOPOH TPYAOBOT'O JOrOBODA.

4.3.PabOTHMK UMEET IpaBO. paCTOPTHYTh TPYIOBOI JOrOBOp, NpEeAyNpeanuB 00 3TOM
aJIMIHHCTPAIIMIO KOJUIE)Ka B MMCHMEHHON (opMe HE IO3IHEE, YEM 3a IBE HEIENH, €CIIH
uHONl cpok He ycrtaHoBieH TpynoBeiM kozekcomM KP. Teuenume ykazaHHOrO Cpoka
HAuyMHAETCA Ha CIEOYIOMUN [eHb MOciae IONy4eHHd aIMUHUCTpAlUel 3asBICHHUS
paboTHUKA 00 YBOJIBHEHHH.



4.4.To cornameHuio Mexay paGOTHUKOM U aIMUHUCTpALlUeH KOJUIeIKa TPYAOBOH
JOTOBOP MOJXKET OBITH PACTOPTHYT M 1O KCTEYEHHS .. gbOKa IIpeAynpexacHHsS 00
YBOJIBHEHUH. .

4.5.B ciyuasx, Korja 3asBlicHHE paboTHHKA 00 YBOJBHEHMH 110 €0 WHUIHATHBE (mo
COOCTBEHHOMY JKENIaHHI0) O0YCIOBIEHO HEBO3MOKHOCTBIO IIPOJIOJDKEHUS UM pabOTHI
(3auncrenre B 06pa30BATENEHOE YUPEIKICHHE, BEIXO HA [ICHCHIO 1 JpYyrUe ciiydyan), a
TaKKe B CIydadX yCTaHOBIICHHOTO HAPYIICHWs aJMUHMCTpALCH KOIEMKa TPYLOBOIO
SaKOHONATEIbCTBA M WHBIX HOPMATHBHBIX MpPAaBOBEIX aKTOB, COMAEPIKALIIX HOPMBI
TPYAOBOrO IpaBa, JIOKaJIbHBIX HOPMATUBHEIX aKTOB, YCJIOBHH KOJIEKTUBHOIO JI0OTOBOpa,
COTIIANCHUA WM TPYAOBOIO JoroBopa, aupekrop, ToxkMK o6s3an PacTOPIrHYTh
TPYZOBOIA IOrOBOP B CPOK, YKA3aHHEII B 3asBJIEHUU paboTHHUKA. 3

4.6.]lo uCTeYeHUs CpOKa MPENyIPEKICHHS 00 YBOJIPHEHHHU PabOTHUK UMEET IMpPaBo B
MI000€ BPeMs OTO3BATh CBOE 3asIBICHIE. YBOILHEHHE B TOM Cy4a€ HE IPOU3BOJIUTCH,
C€CJIM Ha €ro MECTO HE NPUIVIAIICH B IUCbMEHHOM hopMme Ipyroii paGOTHHK, KOTOpOMY B
CoOTBeTCTBHH ¢ TpynoseiM komekcom KP He MOXKeT GBITH OTKA3aHO B 3aKIIOYEHHH
TPYAOBOT'O JOTOBOpa.

4.7 PacTopeHue TpyIOBOrO AOTOBOpA IO MHUIMATHBE aIMUHHUCTpPAIMU KOJIEIKa
TIPOMSBOLUTCA € yYYETOM MOTUBMPOBAHHOIO MHEHHS IPEICTAaBUTENBHOIO OpraHa
OpraHusalliuy, 3a MCKIIOYEHHEM CIIy4YaeB, IIPeyCMOTPEHHBIX 3aKOHOIaTeILCTBOM KP.,

4.8.IIpexpaienne Tpy0BOro IoroBopa opopmiIseTcs npukaszom aupekropa TokMK.

4.9.C npukazom mupexropa TokMK o NPEKpaIEHUU TPYI0BOIO JOTOBOpa pabOTHUK
JIOJKEH OBITH O3HAKOMJIEH IO pocnuck. ITo TpeGosanmro paboTHHKaA TUpeKTop 06s3aH
BRIZaTh My HaJUIEXKAIIM 00pasoM 3aBEPEHHYIO KOIHUIO YKA3aHHOTO npukasa. B ciyuae,
Korfia TIpUKa3 O NPeKPAIICHUH TPYJOBOrO JOrOBOPa HEBO3MOYKHO JOBECTH 0 CBEICHUS
paboTHMKA WK PaGOTHHIK OTKA3BIBAETCS 03HAKOMHTBCS C HUM IIOJT POCITUCH, HA TIPUKa3e
IIPOU3BOAUTCS COOTBETCTBYIOIIAS 3AITUCH.

4.10. B 1eHb yBONBHEHMA aIMHHHCTpanms — KoJIemKa IPOU3BOAUT C
YBOJIBHACMBIM PaOOTHUKOM IIOTHEIN JEHEKHBIH pacueT U BBHIIAET €My HaJUIeXKalluM
00pasoM OGOPMIEHHYIO TpYHOBYIO KHIDKKY. 3armuch o NPUYMHE  YBOJIBHEHHS B
TPYAOBYIO KHIKKY BHOCHTCA B COOTBETCTBHM C (DOPMYJIMPOBKAMH  JeHCTBYIOLIErO
TPYNIOBOI'O 3aKOHONATEIBCTBA M CO CCBUIKOM Ha CTAaTBIO W IyHKT TpyIoOBOro komekca
KP. [TneM yBOJIBHEHUS CUMTAETCSA TIOCIEHMUIN eHb paboTHI.

4.11. Ilpu nomyuyeHun TpPymOBOM KHIKKH B CBA3H C YBOJIBHEHHEM DPabOTHHK
PacIMCBIBACTCS B JIMIHON KapTouKe ¢popMel T-2 U B KHUTe yueTa IBIIKEHHUS TPYZOBBIX
KHWKEK U BKJIAJBINIEH K HUM.

4.12. B ciydae, Korza B eHs NPCKPAIICHNS TPYAOBOrO JOrOBOpa BEIAATH
TPYAOBYIO KHMIKKY PaOOTHHKY HEBO3MOXKHO B CBSI3U C €r0 OTCYTCTBHEM JIUOO OTKA30M
OT ©C TOIyHCHHA, aAMHUHHCTPAUMA 00pasoBaTeNbHON OpraHM3alMk HAIPaBIISET
paGOTHHKY yBEIOMIICHHE O HEOOXOMMMOCTH SBUTHCA 32 TPYIOBOI KHIKKOH JINOO HaTh
COIACHE Ha OTIPABICHAE €€ 110 r1ouTe. COo JHA HAaIpPaBICHUsI YKa3aHHOTO YBEIOMJICHHS
a[IMUHUCTPAIMsA OCBOOOXIAETCS OT OTBETCTBEHHOCTH 3a 3aeP)KKY BBLIAYH TPYIOBO
KHIDKKH.



